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8 Cathedral Lane, Room Booking Form

	HIRER’S CONTACT DETAILS:


	Name
	


	Organisation
	


	Address
	



	Email
	


	Phone Number
	




	Booking Details: Please give details of the type of event you are holding. 

	Room access required from
Half day £55
Full day £100
	


	Event start time
	


	Event finish time
	


	Number of people expected (to not exceed 18 people)
	


	Refreshments Y/N
£2pp for tea/coffee

	


	Additional Equipment 
	Screen (no charge)
Flipchart/Pens (£10)

	Please provide details of how you’d like the room to be set up
	

	Please use this space to add any additional information you would like us to know.
	











TERMS AND CONDITIONS
This Agreement is made between the Hirer and CLEAR Emotional Trauma and Therapy Specialists. The parties agree that the hiring will be carried out in accordance with this Agreement. 
1. The Hirer will not exceed the maximum capacity for the venue of 18 persons.
2. The Hirer will not use the premises for any purpose other than that described on the Room Booking Form.
3. The Hirer shall be responsible for all health and safety aspects during use and must carry out their own risk assessment for activities undertaken.
4. The Hirer will ensure they are familiar with: Fire alarm points, fire evacuation procedures, and the location of the first aid kit.
5. The Hirer shall ensure that any electrical appliances or equipment intended to be used during the hire period, are PAT tested and fit for purpose. 
6. Smoking and/or vaping are not permitted on the premises, the hirer shall ensure this is adhered to.
7. The Hirer must not allow anyone attending their hiring to do anything which is deemed to be a nuisance to CLEAR, the business or any adjoining or neighbouring premises. 
8. The Hirer shall ensure that where an event involves activities aimed at children or young people, that there are appropriate safeguarding policies and procedures in place. 
9. If the Hirer no longer requires the booking, and cancels less than 7 days before the event, then the amount must be paid in full.
10. The Hirer shall ensure that the premises are clean and tidy and left as they found it at the end of the hiring period and is responsible for any damage to premises or equipment during the hire period. 
11. During the period of hire, the Hirer shall be responsible for all damages, losses, claims and costs arising out of their use of the premises and shall indemnify the Venue from and against any expense liability loss claim or proceedings, including claims for personal injury or the death of any person whatsoever arising out of the course or caused as a result of the hire, except where due to the negligence of the Venue or their respective servants or agents. 
12. The Hirer shall hold their own insurance, including Public Liability Insurance which will be in place for the duration of the hire. The Venue reserves the right to ask for copies of insurance documents at any time. 
13. The Hirer shall not tamper with any items in the shop part of the premises and will be responsible for any items which are damaged.

I agree to the above terms and conditions.

Signed: 								Date:
	
7-8 Cathedral Lane, Truro TR1 2QS
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