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Job Description

	Job Title 
	Inside Out Rebuild Mentor

	Location
	Rebuild Southwest Rosudgeon, Penzance TR20 9PA

	Responsible to
	Managing Director 

	Hours
	20 per week

	Contract
	Fixed term to 30 September 2022

	Rate
	 £31,450 pro-rata


Key Tasks and Responsibilities
· Ability and Passion to coach and mentor others – to upskill and empower people to action plan and build their employability and skills for work. 
· Accurate and timely completion of project paperwork, ensuring confidentiality and information security
· Work in an adaptable and flexible manner to support people affected by Covid 19 to build skills and resilience for work
· Practical working knowledge and skills in construction, with links into the industry and understanding of the expectation of potential employers. 

· Ability to work 1:1 and in a group, both face to face and through remote delivery channels
Person Specification

	Attributes 
	Essential 
	Desirable 

	Sills and Experience 
	· Coaching and mentoring experience

· Strong organisational skills

· Presentation skills and attention to detail

· The ability to plan your own work, work on your own initiative and meet deadlines

· The ability to manage pressure and conflicting demands and prioritise tasks and workload

· Oral and written communication skills.
· Tact, discretion and respect for confidentiality

· A pleasant, confident telephone manner

· Team working ability

· Reliability and honesty
	· At least 5 years’ experience in the construction industry



	Education and training 
	· Excellent communications skills consistent with working in a team environment.
· Good standard of literacy and organisation with ability to complete paperwork accurately
	First Aid 


	Behaviour 
	· Able to engage with a diverse group of people.  

· Positive communication skills and attitudes towards a diverse group of people 

· Commitment to working compliance, policies and procedures.

· Commitment to promoting inclusion and breaking down barriers and stigmas.
· Excellent team player 
	

	Other
	· Flexible approach and willingness to work outside normal working hours

· Full driving licence and access to a car

· A commitment to learning and self-development

· A commitment to promoting equality and community development.

· Willingness to undergo DBS check
	


Practical Considerations

You will be given induction training into various aspects of the work.
You will receive specific training for your job role and ongoing support.
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